
 
 
 
 
IMAGE REQUEST FORM 
 
You are requested to provide as much information as possible when completing this form. Please sign 
and return it to: Tosca Philipsen, registrar, Postbus 1474, 6501 BL Nijmegen, The Netherlands.  
The requested images will be sent on receipt of this form. 
 
Name of institution / contact person: 
 
Address: 
 
Postcode and town: 
 
Country: 
 
E-mail address: 
 
Phone number: 
 
orders and/or requests permission to use the following image(s): 
 
Inventory no. 
 

Description 
 

jpeg 300dpi   tiff 

 
 

   

 
 

   

    

 
The image(s) will be used for:  
 
Purpose: 
 
Number of copies: 
 
Date of publication: 
 
Place a cross here if your order is urgent: O  RUSH ORDER 
 
The undersigned declares that he/she is aware of the Museum Het Valkhof’s terms of delivery and its 
prices of images as of January 2010. 
 
 
 
Town and date                                                                                 signature requester of image(s) 
 
 
 
 
 
 
To be completed by registrar 
 



TP TvdV MaHi HaTi Total amount 
ex VAT 

No 

 
 
 
 
 
 
TERMS OF DELIVERY AND IMAGE PRICES 
 
 
 
 
1. Orders for reproductions of art works and objects from Museum Het Valkhof’s collection must be 

submitted in writing (using a signed application form) to Tosca Philipsen, registrar, Postbus 1474, 
6501 BL Nijmegen, The Netherlands 

2. The museum charges the following fees for the use of images: 
- reproduction fee per image € 10.00 for a jpeg file and € 25.00 for a tiff file  
- copyright fee for once-only use € 50.00 per image 
- administration fee € 7.00 per order 
- prices shown are excluding 6 % VAT 

3. The delivery period for regular orders is three weeks, counted from the date of receipt of the 
application form. 

4. The delivery period for rush orders is seven working days at the most, also counted from the date 
of receipt of the application form. A surcharge of 100% of the total cost will be charged for rush 
orders. 

5. On publication or other public use of the image(s), the source must be mentioned as follows: 
Museum Het Valkhof, Nijmegen. 

6. Permission is granted for once-only use of the delivered image, as described in the order. A new 
copyright license is required for reprints or when the image is used for purposes other than those 
described in the order. 

7. A reference copy of the publication in which the requested image(s) appear must be sent a.s.a.p. 
to the librarian of Museum Het Valkhof, Postbus 1474, 6501 BL Nijmegen, The Netherlands. 

8. In the following cases there will be no copyright charges: 
- for private use of ordered images 
- for the use of ordered images in the context of research, study or dissertation 

(provided it is published on one’s own) and exhibition catalogues (provided they are published 
by the relevant museum) 

- for monographs that are important for research on the collection of Museum Het Valkhof 
Nijmegen. In this last case a fee may be charged for services provided 

9. If the recording of an object is labour-intensive, Museum Het Valkhof reserves the right to charge 
a higher reproduction fee. In this case, the customer will be consulted in advance. 

10. On placing an order for a photo, the customer agrees to the above-mentioned terms of delivery 
and the fees charged by Museum Het Valkhof. 

11. The customer is required to pay within 30 days of the invoice date. 
12. These conditions and fees are valid as of 1 January 2010. 
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